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Online Student Leave Request Operation
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Online Leave Request Operation: choose “current student”

Ty Y ——e -

\\L\ZAO} URSULINE, ENIVERSITY, OF LANGLIAG»@ ME ERRE BR RXRE 3
3

"'("“

2 ngu 2
of L
Unl versit) o

£
i\ ﬁ% current %) s U
{ student = ——f

.._ e

& h
| s LTI enome news [ mas I
SMEIRSIR XRRKNELREN ERAL | EEBETBENL EStEESRENEREEVNS
| wEER SCREA SRR BUR AR e — : :
| 2w EE SRR -+ BRI B BARTEEE, | SIZEI | SNITEE) | — RS | RHIRE | BasEu |
HALF A EEA SR s * [S0REDEWBRAETE] |
I FEEA e » SrEEEMAE IS RIEE FIIIZ Military e... ﬁmﬂ%&ﬂg%ﬂug;é&—v 2013-08-26
ErTiEPEABERSZE 0 SPEBTER 1018 R MSIES RS 2013-08-26
| BEER i > BTSN E R b+ s otk EAPOREET S TS
Hom 5}5&‘% © __.{READ MORE} [E2l=Sa gyt S BE Ad 2013-08-25
I % ] ek T I 5 s BATERARI02BE R BIE
Bofo bt jﬁ”ﬁxmgﬁﬁiﬁﬁq’ ' - §E§§§ LS RBENEIRS ST N
o
| mmsmm o [ a FIRERE mURFImEEAS) 2 20008
[P ——— 2] SEBEEHEET TSR R SERRRAERERIMEEID 0, 0000

| Click “online student leave request procedures”
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Log into your account number(student ID NO.) and password—submit

account
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Select “Leave request for course” or “Leave request for school event”
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Course Leaving:
& and School Ceremony
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After reading the rules of leave request, press Yes.
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Register the date(s) for the leave

Student ID
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Choose “Leave category”, and type the “Leaving Reason
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in detail
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IF you need, you can upload the attachment of your leave request. click “ Attachments Upload”.
(the System will provide the online functlon)
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The leave request is more than 2 days please select accurate dates.
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If you take a day off due to

101.02.22

personal reasons, you can
see “H{”—meaning personal

leave—after clicking the blue
blocks of the absent courses.
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Leave requests of more than 2 days, accurate dates have to be filled in and a printed document with
certificate has to be prepared for further approval.
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